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VISI ON AND MISSION STATEMENTS  
 

A Vision and Mission Statement helps an organization clarify its purpose, assist the decision making 

process and build a sense of community and commitment.  These statements embody the philosophy and 

spirit of Academy Charter School. 

 
Mission Statement ï Through the cooperation of parents, teachers and students, Academy Charter School 

will create a learning environment that fosters growth in character, high academic achievement, and the 

love of learning resulting in responsible, productive citizens. 

 

Vision Statement ï Academy Charter School provides a challenging academic program based on the Core 

Knowledge curriculum that promotes academic excellence, character development, and educational 

enthusiasm for its students.  

 

HISTORY OF ACADEMY CHARTER SCHOOL  
 

On June 3, 1993 Governor Romer signed legislation known as the Charter Schools Act.  It was designed to 

enable parents, teachers, and community members to ñtake responsible risks and create new innovative and 
more flexible ways of educating all children within the public school systemò, which resulted in ñexpanded 

choicesò for parents and students.  

 

It was under this law that the founding parents organized Academy Charter School.  An application was 

submitted and approved by the Douglas County Public School Board on August 31, 1993.  A Charter 

School Contract was then negotiated between the Governing Board of the school and the Douglas County 

School District Board of Education.  Within four weeks the parents had converted space leased in the Wal-

Mart shopping center from concrete slab floors and studs to classrooms and hired teachers.  On September 

29, 1993, the Academy Charter School opened its doors.  That was the beginning of Coloradoôs first K-6 

Charter School. 

 
As a ñPublic School of Choiceò it offered 119 students (and their parents) a curriculum alternative that first 

year; a liberal arts course of study based on the Core Knowledge Series.  Students wore uniforms as part of 

the dress code, a departure from current public school practice, and all were required to volunteer a 

minimum of 20 hours per year or participate on one or more of the school committees.  Class size was 

small with a ratio of 17:1.  Housed in strip mall retail space, the playground was the alley behind the store, 

next to the railroad tracks, separated only by a barbed wire fence. 

 

The start-up phase was not without its challenges.  Daily leadership was provided by an interim Dean until 

mid October, and then by the Governing Board members until the Deanôs position was filled in January 

2004.  Multiple problem solving committees were formed to do the work of the school ï Budget, 

Curriculum, Discipline, Teacher Review, Long Range Planning ï as well as solve specific problems such 

as writing By-Laws and completing Facility Improvements.  Through the process a sense of community 
was forged and the vision for the school began consolidation. 

 

Why Create a Charter School - When talking to ACS parents, be it those who started the school or those 

who came after, most often one hears the work ñchoice.ò  Parents were looking for an alternative to the 

services provided by their neighborhood school.  Their motivation usually involved their perception their 

child was at risk, either by ñfalling through the cracksò and/or in the view by not being academically 

ñchallengedò.  There was considerable frustration about being heard, and responded to, by the ñsystem.ò  

The Charter Act enabled them to take their childrenôs education into their own hands, along with the work, 

risk and responsibility to provide for them at or above district standards.  The ñconsumersò took control of 

the ñproductò they were ñbuyingò and their priorities became reflected in the schoolôs organization. (See 

Governing Board Section). 
 

Academy Charter School Today ï ACS serves a student population of approximately 540 students with a 

classroom ratio of 20:1 in grades K-8.  The Core Knowledge curriculum remains in place along with 

McGraw-Hill math, and a Balanced Language Arts program.  Students continue to wear uniforms and 
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parent volunteerism has increased each year since the schoolôs opening.  In addition to the regular program, 

ACS provides a home school support program three days a week for children in grades K-8 with the 

students attending ninety hours per semester.   

 

ACS ï A Colorado Challenger School ï In June of 1994, ACS completed a lengthy application form and 

applied to be designated as a Challenger School under the John J. Irwin Challenger School Program.  The 
application described all aspects of the school and its goals.  After review, the State Board of Education 

granted ACS this elite status in 1996, 1997, and 1999.  ACS was the first charter school in the state of 

Colorado to be the recipient of the John J. Irwin School of Excellence award.   

 

EDUCATIONAL PROGRAM AND ACADEMIC EXPECTATIONS   
 

ACSôs vision is to provide ña challenging academic program based on the Core Knowledge Curriculum 

that prompts academic excellence, character development and educational enthusiasm for its students.ò Our 

goal at ACS is to provide a rich and balanced educational opportunity for all our students.  High academic 

standards are at the heart of our expectations, although we recognize every learner has unique abilities, 

interests and motivations.  Parents can encourage their childôs success by monitoring progress in school and 

at home and participate as fully as possible in the school community.  Homework assignments are given on 
a regular basis to reinforce classroom learning.  Use of technology and organizational skills are also 

integrated into the curriculum.   

 

At the beginning of the school year, teachers will test all children in grades K-5 and request parent 

comment to help develop their Student Standards Learning Plan (SSLP).  The SSLP will be a major topic 

of discussion at the first parent/teacher conference as it helps the teacher plan to meet each childôs 

individual needs and communicate progress to parents.  An SSLP is collaboratively developed for each 

student based on our desired standards incorporating, but not limited to, formal test results, teacher 

observations, parent observations, and other demonstrated skills.  The SSLP identifies the goals and growth 

areas of each student for the year. 

 
ACS curriculum is based on Core Knowledge Scope and Sequence grades K-8.  This establishes the master 

plan for the content to be explored.  Additional programs such as McGraw-Hill math and a Balanced 

Language Arts program supplement the Core.  Other resources are obtained from many and varied sources. 

 

Students are assessed, grouped and regrouped according to their individual math levels allowing students to 

work at, above, or below grade level.  McGraw-Hill math is taught in grades K-5.  Course 1 and 2, Pre-

Algebra and Algebra I are taught in grades 6, 7 and 8 using the Glencoe Math curriculum to facilitate the 

transition to high school. 

 

The elementary level Reading/Language Arts instruction utilizes a Balanced Language Arts approach for 

comprehension and reading skills development, emphasizing the five components of reading-Phonics, 

Phonemic Awareness, fluency, vocabulary, and composition reading in the primary grades and higher level 
thinking skills in grades 4-5.  Reading is a scheduled block period of grades K-5 allowing for both 

individual and small group instruction based upon individual reading levels.  Grade level reading skills and 

content are further supplemented through Core Knowledge literature selections as outlined in the scope and 

sequence for grades K-8.  Use of Instructional Assistants and parent volunteers allows for smaller groups, 

further reducing student/teacher ratios. 

 

In addition to regular classroom subjects, Art, Spanish, Physical Education, Music, Science and Computer 

Specialists teach grades K-8.  Our specialists utilize Core Knowledge and District Standards as the 

foundation of their teaching. 

 

Special Education services are purchased from the District and are provided as they would be in any of the 
District Schools. An Individual Educational Plan (IEP) requires the coordination of service providers, 

instructional assistants, faculty and administration.  After evaluating your childôs needs, special educational 

professionals and classroom teachers work in a collaborative effort in providing assistance to the special 
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needs child.  An IEP is a formal plan that outlines the educational strategies and modifications required for 

children with exceptional needs and are part of the federally regulated special education process. 

 

Special Education services are delivered through a variety of instructional means including, but not limited 

to, individual and small group instruction, alternative classroom seating and/or placement, behavior 

contracts, modifications of assignments and testing procedures, instructional pace and classroom teacher 
support.  Use of Paraprofessionals allows the creation of smaller groups, again further reducing the 

student/teacher ratios.  The Districtôs referral process is used to identify and staff students whose 

performance indicates they may require special assistance.  

 

PROGRAM EVALUATION  

 

Multiple assessments are used to determine prior knowledge and define the nature of future instruction.  

Assessments include teacher observations, teacher made tests, formal assessments, informal assessments, 

standardized tests, evaluation of regular assignments and student projects.  Student work, report cards and 

standardized normed and criterion referenced tests will create a Body of Evidence designed to verify 

student growth over time and to prove that each student is meeting District Standards. 

 
Charter Schools are under far greater scrutiny than typical public schools.  ACS follows the Douglas 

County standardized test schedule of administering the Colorado Standardized Assessment Program 

(CSAP) for grades 3-8.  This test is used by schools in Colorado to provide a measure of a studentôs 

achievement in relation to his/her individual predicted ability.  In addition to this, ACS may administer 

other standardized tests as determined by the Governing Board.  These tests provide important baseline 

data to measure our success with individual students and as a school.  

 

COMMUNICATIONS  

 

Advertising on School Grounds ï All materials posted or distributed on school grounds must be submitted 

to the Office for formal approval before posting or distributing.  This is a District Policy and it applies to 
students, staff, parents, and community members.  Any unapproved materials will be removed or 

confiscated and, if necessary, the local authorities will be called.  Advertising is offered through the school 

directory, business directory  and yearbook only. 

 

Friday Folders ï Communication between school staff and parent/students is crucial for overall school 

success.  Every Friday students in grades K-5 will receive a large envelope filled with all the written 

communication for that week.  Middle School students receive a stapled packet of information from their 

homeroom teacher.  Students should have some type of paperwork every week returned.  Please be sure to 

ask your student for this information which would include, but not be limited to, classroom newsletters, 

permission slips, conference information, report cards, special event fliers, etc.  Parents should look for the 

envelop each week, read the contents, sign any documents needing to be returned and send it back the 

following school day.  The teacher then keeps the contents that are for his/her benefit and forwards the rest 
to the office.  Only when we have a shortened school week, or in an emergency as determined by the Dean, 

would the Friday Folder be sent home on a day other than Friday.  Whenever papers are sent home, parents 

are expected to read them carefully.  Good communication is always a two-way street. 

 

Official Posting Place for Communications ï Meeting times and agendas, community events, and school 

activities will be posted on the glass window at the front entrance.  All non-school related meetings, events, 

and activities must be approved by the Dean before posting and will be dated and removed at the end of a 

two-week period.  

 

School Newsletters ï School newsletters are sent out weekly on Thursday.  Newsletters will be emailed to 

families, posted on our website weekly and hard copies will be available at the school office.  It is each 
familyôs responsibility to keep ACS updated regarding new email addresses and/or pick up a hard copy of 

the newsletter.  
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Teacher Conferences ï Formal parent/teacher conferences are scheduled at the end of the first and third 

quarters.  Arrangements for additional conferences may be made at any time with your childôs teacher or 

specials teacher.  We urge you to exercise this ñrightò should any concern or questions arise.  Send a note 

to set up a time for a phone or direct conference.  Your childôs teacher will respond promptly.  

 

Report Cards ï Student report cards are completed at the end of each nine-week quarter.  They will be 
handed out during conferences at first and third quarters, and sent home with students or by mail for second 

quarter and fourth quarter.  

Progress Reports ï To promote communication with parents, 3-5 grade teachers will be sending progress 

reports home on a mid-quarter basis. Parents with 6-8th grade students will be able to access their students 

grade through the Parent Portal in Infinite Campus. 

 

DAILY SCHEDULE  

 

Although classes vary somewhat by teacher and grade level, a day at ACS generally looks like this: 

 

8:05 am Students begin arriving. 

8:25 am All students should be in their classroom.  The school says the Pledge of 

Allegiance together, attendance and lunch counts are taken and sent to the office. 

8:30 am Classes begin. 

11:45 am Kindergarten (1/2 time) dismissal; students must be picked up no later than 12:00 
pm. 

11:05 am ï 12:30 pm Lunch periods for all elementary students. 

12:15 pm Kindergarten (afternoon) begins. 

3:20 pm Classrooms get ready for dismissal. 

3:35 pm Doors open for dismissal, pick-up is generally completed by 3:55 pm. 

4:00 pm Students must be picked up no later than 4:00 pm. 

  

LOST AND FOUND  

 

Lost clothing, notebooks, and other items will be placed in the school lost and found located in the 

Cafeteria.  Books will be returned to either the elementary classroom teacher or to the appropriate middle 

school teacher.  Valuable items will be kept in the office and identification will be required for their return.  

Unclaimed lost and found items are given to a local charity various times during the year.  A reminder of 

lost and found cleaning times will be published in the school newsletter. 

 

Valuables such as radios, walkmans, compact discs, cassettes, video games, cellular phones, Ipods, 

etc., should not be brought to school and ACS will not be held responsible or liable for such items 

that students bring.  
 

LUNCH   

 

Students may purchase a hot lunch or bring a lunch from home.  Milk is available for purchase for children 

who prefer to bring a cold lunch.  A well-balanced, hot lunch is served every day in the Cafeteria.  Monthly 

lunch menus will be sent home with the school newsletter. 

 

Students may purchase their lunch or milk with cash.  However, we strongly encourage sending in a check 

which is placed in the students lunch account.  Paying daily is very time consuming for staff, and costs the 

school money in terms of administrative time.  Exact change is always appreciated. 

        Current Lunch prices ( including milk)- Daily-$1.75. Weekly $8.75, Monthly $35.00  
         Current Milk prices, Daily- $.35, Weekly- $1.75, Monthly-$7.00 

 

You may only charge one lunch per district policy, so it is important to keep funds in your students account 

at all times. 
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Free and reduced ïprice lunches are available to families who meet specific income guidelines. You may 

inquire at the school office for complete details and the necessary forms. This program is designed to assist 

families in transition, and based on the number of participants, may also provide the school with access to 

federal funds for a supplemental reading program to be used by all ACS students. 

 

Medication Policy 

 

The use of medication at school is discouraged in most instances. Most medications are available in long 

acting form and parents are encouraged to administer such medication at home.  Only prescription 

medication and acetaminophen (Tylenol) may be used at school.  Over the counter medication will not be 

allowed at school unless a doctor fills out and signs the Student Medication request and Release 

Agreement.  Prescription medication will be released to students at school only on the specific written 

request of the studentôs parent or guardian and with the written authorization of the studentôs physician.  
All prescription medication must be furnished in the original pharmacy labeled container.  Acetaminophen 

will be available in the health room to be administered by designated office personnel for K-6 students. 

 

Middle School students may carry one dose of acetaminophen or other over the counter medication with 

them for their own personal use.



Academy Charter School ï Policies and Procedures Manual and Parent/Student Handbook 

6 

STUDENTS 

 

Enrollment /Wait List/Class Size 

 

1. School Entrance Requirements 

 
All students entering Kindergarten in the Douglas County public schools must have reached their fifth (5th) 

birthday in the year of entrance on or before October.  Students entering first grade must have reached their 

sixth (6th) birthday by October 1st.  Birth certificates, immunization records and proof of residency must be 

presented at the time of enrollment.   

 

2. Wait List Policies 

 

For currently enrolled students: Parents wishing to re-enroll their child in Academy Charter School must 

complete re-enrollment form by the January 15th of each year in order to retain their childôs enrollment 

status.  A vacancy is created when fewer children are re-enrolled than each classô capacity.  As vacancies 

occur in currently enrolled classes, those vacancies will be filled using a lottery system.  

 
New enrollees: New enrollees for the upcoming year will be drawn by lottery from an enrollment pool.  

Openings will be filled on a class-by-class basis from the lottery lists. Intent to Enroll forms will be  

accepted during the months of December and  January each year.  The lottery will be held on the first 

school day of February each school year and will set initial enrollment wait lists for the upcoming year. 

 

Mid-year school vacancies: When a vacancy is created during the school year, that vacancy may or may not 

be filled at the schoolôs discretion.  If Academy Charter School chooses to fill the vacancy and has more 

applicants on the lottery wait lists than spaces available, they shall fill those spaces using the preferences 

established in the most recent lottery period. 

 

Exceptions:  Priority must be given to the following classes of students in the following order: 
a. Children of paid full time employees, described as those working a total of 32 hours or 

more per week.  (The 10% enrollment cap will not apply to any full time employee). 

b. Children of part time employees, described as those working a total of 20-31 hours per 

week, who have worked at ACS for not less than one year.  (Not to exceed 10% of 

enrollment). 

c. Siblings of currently enrolled students.  

d. Children of part time employees, described as those working a total of 15-19 hours per 

week, who have worked at ACS for not less than one year.  (Not to exceed 10% of 

enrollment). 

e. Children deemed not ready for Kindergarten by virtue of the results of the screening 

process with staff and parents, have priority on the wait list before the general lottery list 

but after the sibling list.  (In these instances, the parents and teacher will have to sign a 
form that they agree the student is not ready.  If the teacher thinks the child is ready but 

the parents want to wait a year, then they have to go on the general wait list.  Only if the 

parents and teacher agree the child is not ready can they go on the preferred list). 

f. General population 

 

3. Class Size 

 

Subject to the following exceptions, the number of students regularly assigned to each class shall be 20. 

a. The number of students in a class may exceed 20 if: (1) the excess is the result of a 

retention; (2) the excess is carried over from the prior grade level in the prior school year; 

and (3) the excess is approved by an affirmative vote of the Governing Board. 
 

b. The number of students in a class may be less than 20 if: (1) fewer than 20 children 

requested enrollment in the class; (2) the number of children in the class falls below 20 

after ñcount dayò in any school year, and admission of additional students would not 
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produce additional revenue; and (3) by affirmative vote of the Governing Board for a 

specific exception. 

 

If the withdrawal of one or more students reduces the number of students assigned to a class of 20, the 

number may not thereafter be increased to more than 20 except in accordance with these rules. 

 

Curriculum  

 

Our goal is to provide a rich and balanced educational opportunity for all of our students.  High academic 

standards are at the heart of our expectations, although we recognize every learner has unique abilities, 

interests and motivations.  Parents encourage their childôs success by monitoring progress in school and at 

home, and participating as fully as possible in the school community.  Class work and homework is 

designed to challenge each student to make the most of their talents.  

 

ACS curriculum is based on the Core Knowledge Scope and Sequence for instruction, as outlined in the 

1999 Core Knowledge Content Guidelines for Grades K-8.  Additional programs to cover curriculum areas 

such as math supplement it.  In addition to regular classroom subjects, Physical Education, Music, Art, and 

Computer Specialists teach grades K through 8.  The work of the technology committee is ongoing as the 
school continues to expand both its software and hardware inventory, integrate with Core Knowledge 

content, maintain current systems, and plan for future technology. 

 

ACS, through the Douglas County School District, provides for identified individual needs contractually 

for special education teachers.  The classroom teachers are responsible for the childrenôs instruction 

through implementation of the Core Knowledge curriculum series and other curricular resources.  

Specialists deliver appropriate content per subject area, integrating with the core as much as possible. 

 

The curriculum at ACS is the E.D. Hirsch Core Knowledge Curriculum.  The ACS Governing Board will 

make other supporting curriculum decisions. 

 

Student Conduct 

 

Behavior Expectations - ACS students are expected to be well behaved at all times, respecting themselves, 

others and property.  Our philosophy regarding discipline is that discipline policies and procedures should 

provide guidance and direction toward acceptable behavior, with the goal being to develop a childôs self-

discipline. 

 

The ACS staff has developed rules for student behavior within the school, at recess, and when out in the 

community based on principles of positive feedback.  A studentôs classroom teacher handles minor 

infractions.  However, should a particular behavior become part of a pattern or be of a severe nature, 

parents will be contacted through the use of our Discipline Referral form.   

 
A Discipline Referral Form is used for communication between home and school for major infractions.  

The parents will receive a copy of this form and an email will be sent to the parents as well.  A copy will be 

kept on file in the Deanôs office.  If a student continually violates the school rules, a student improvement 

plan, (SIP) will be developed and implemented with the assistance of the studentôs parents. 

 

Students in grades 6-8 who are involved in a rule infraction which requires a detention may be required to 

make a phone call to their parents or legal guardians in order to inform them of the violation and the 

disciplinary action taken which is assigned by the Dean at his/her discretion  The teacher and student will 

contact the parents in grades K-5 should they have a serious infraction.  
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Academy Charter School Behavior Plan ï K-5 
 

 Soaring With Eagles Program Eagle Expectations 
 

 Green ï Level 5 Eagles are: 

  Walking quietly in the hallway at all times 
  Following dress code at all times 

  Respectful to all teachers, adults and peers at all times 

   Following classroom rules at all times 

  Displaying good character and good choices at all times 

 

 Blue ï Level 4 Eagles are: 

  Displaying our Eagle Expectations most of the time 

 

 Yellow ï Level 3 Eagles are: 

  Displaying our Eagle Expectations some of the time 

 

 Orange ï Level 2 Eagles are: 
  Rarely displaying our Eagle Expectations at the current time 

 

 Red ï Level 1 Eagles are: 

  Not displaying our Eagle Expectations at the current time 

 

General Student Discipline 

 

1. Students have consistent rules in all classrooms in Grades K-2 and 3-5. 

 

2. Students move down the levels on a daily basis by breaking their classroom rules or the 

Eagle Expectations, which are K-5. 
 

3. On a weekly basis, the studentsô levels are averaged for the weekly discipline report sent 

home to parents in Friday folders. 

 

4. All students move down one level at a time for each consequence-exceptions.  These 

behaviors may result in the student being moved to orange immediately, and following 

the Management Consequences. 

 

5. There is an assembly once a month to celebrate the students who are practicing our 

Virtue of the Month in all areas of the school. 

 

6. The students who remain on a weekly level of 4-5 at the end of the month will receive an 
Eagle Pact with a special surprise attached after the assembly once a month. 

 

Classroom Rules: K-2 

1. Follow our Eagle Expectations 

2. Use a quiet classroom voice 

3. Be a good listener and follow directions 

4. Keep hands and feet to yourself 

5. Finish assignments as requested and on time 

 

Classroom Rules: 3-5 

1. Follow our Eagle Expectations 
2. Raise your hand 

3. Listen and follow directions the first time 

4. Be prepared and responsible 

5. Finish all requested assignments on time 
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Management Consequences 

 

 1. Grades K-2-First Semester 

  Green to Blue ï verbal warning 

  Blue to Yellow ï 5 minutes off recess 

   Yellow to Orange ï no recess and call parents 
  Orange to Red ï meeting with the Dean 

 

 2. Grades K-2-Second Semester 

  Green to Blue ï 5 minutes off recess 

  Blue to Yellow ï no recess 

  Yellow to Orange ï call parents 

  Orange to Red ï meeting with the Dean 

 

 3. Grades 2 and 4-All Year 

  Level 5 to 4 ï 5 minutes off recess 

  Level 4 to 3 ï no recess 

  Level 3 to 2 ï call parents 
  Level 2 to 1 ï meeting with the Dean 

 

 4. Grade 5-All Year 

  Level 5 to 4 ï teacher to student discussion 

  Level 4 to 3 ï teacher to student discussion during recess or specials 

  Level 3 to 2 ï call parents 

  Level 2 to 1 ï meeting with the Dean 

 

 

Academy Charter School Behavior Management System;  Grades 6-8 

 
The ACS Middle School staff has developed expectations for student behavior within the school, at recess, 

and when out in the community.  These expectations are consistent with all middle school classrooms: 

 

Classroom Rules: (6-8) 

1. Use appropriate language. 

2. Respect personal spaces. 

3. Be kind to others and yourself. 

4. Promptly come to class prepared. 

5. Follow classroom and handbook procedures. 

 

ACS Eagle Expectations guide our Behavior Management System: 

1. Walk quietly in the hallways. 
2. Follow our dress code.  

3. Be respectful to all teachers, adults and peers. 

4. Follow classroom rules. 

5. Display good character and good choices. 

 

At the beginning of each school year and on the first day back following Winter Break, students will be 

taught what each Eagle Expectation looks like in various locations throughout the school building and 

grounds, including the classroom, hallways, bathrooms, lunchroom, playground, and gym.  One facet of our 

Behavior Management System is to teach students the positive behaviors we expect and then 

recognize/reward these same behaviors when we ñcatchò students demonstrating them.  Individual 

classroom behavior management systems may vary, but each will focus on reinforcing the positive or 
desired Eagle Expectations.  Classroom expectations will be set on the first day of each school year. 

 

In the event a student fails to demonstrate one or more of the Eagle Expectations, we will move into the 

second phase of our Behavior Management System, as outlined below: 
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Level 1-Teacher/Student: Applies to behaviors that are irritating, disruptive and/or annoying and impact 

classmates, staff or the learning environment.  

 
 

Level 2- Teacher/Student/Parent: Applies to behaviors that have not abated using Level 1 strategies; 

student is not responding to teacher corrections. Please note-Teachers will be assigning detentions if an 

infraction gets to a level two.   

 
 

 

Level 3- Administrator/Teacher/Parent/Student: Applies to all MAJOR behavior violations and/or 

continued willful disobedience/open and persistent defiance of proper authority. 

 

 
 

 

Academy Charter Discipline Steps 
 

 

Should a situation that poses a potential threat or harm to the student or to other students, the following 

steps will be taken in order to insure the safety of all persons involved. 

1. Contact the Charter School Liaison to report incident.  

2. Suspend student and inform parent of incident and suspension. 

3. If advised by the Charter School Liaison to do so, contact the Castle Rock Police 

Department to report the incident. 
4. Notify parents/guardians of students that were involved in the incident. 

5. Contact Governing Board members to report the incident. 

6. Begin investigation of the incident (interview students and staff involved in the incident). 

 

Academy Charter School General Student Conduct and Discipline 
 

We will follow the Douglas County School District, Student Code of Conduct and Discipline handbook 

regarding suspension and expulsion information.  Each family receives a copy of this handbook at the 

beginning of the year. 

 

 

 Establish general classroom expectations 

 Clarify classroom behavior management system (pennies, beans, ñdollarsò, etc.) 

 Teach, Model, Review, and Remind students of ACS Eagle Expectations 

 Create/post Eagle Expectations in the classroom 

 Apply Love & Logic strategies, as appropriate 

 Establish both an óin classô and ñoutside of classroomô RECOVERY area 

 Log behavioral incidents, as appropriate, in weekly behavior log or Student Folder (keep a 

running record) 

If all the above does not bring about desired behavior change(s) move to Level 2 

 Phone or e-mail parents to advise of behavior issue(s) 

 Agree upon a plan for correcting undesirable behavior(s) that involves the parents 

 Conference with parents first, then student 

 REPEAT process until desired results are achieved 

 Notify Yvette (K-5) or Kendra (6-8) of situation; parent and student responses.   

 Clarify consequences for student if behavior does not correct ( loss of privileges, detentions, etc.) 

 Use the in class or outside of classroom RECOVERY area as needed and continue with Love & 

Logic strategies; continued EMPATHY is key. 

If all of the above does not bring about desired behavior change(s, move to Level 3 

 All parties meet with an Administrator; severe issues are logged into IC. 

 Disciplinary action(s) taken or Behavior Plan developed 

 Home RECOVERY, if necessary. 
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Dress Code Guidelines 

 

Why do we have a dress code?  When the school was first formed, it was decided a Dress Code would help 

establish a desirable learning environment.  Research had indicated an affordable uniform dress code 

minimizes peer pressure, improves the appearance of the student body, and reinforces an academic 

atmosphere.  The parentsô and schoolôs experience from the first year of operation supported these 
conclusions and so the Dress Code continues with minor changes. 

 

Written notification of dress code violations will be sent home with all students to be signed by parents and 

returned.  Any students not adhering to dress code will be sent to the office to call a parent for an 

immediate change of clothing.  If a student receives 3 or more dress code violations, they will lose their 

next dress down day privilege. We appreciate your effort to assure your children dress appropriately, as this 

system can only work with complete support by parents and consistent enforcement by ACS.  All items 

and/or representative samples are displayed outside of the ACS office.  

 

Pants:  navy straight-legged or slight flair, twill or thin-waled corduroy, four pockets or less, with all 

pockets near the waistline and coin pockets do not count as a pocket.  Pants should be off ground but to the 

ankle in length.  No cargo pants, hip hugger or bellbottom pants may be worn. 
 

Shorts:  navy twill or thin-waled corduroy, no more than 4 pockets.  No shorter than 4ò above knee and no 

longer than 2ò below knee.  No cargo shorts. 

 

Shirts:  navy, white, hunter green, red or light blue turtle neck, long or short sleeved polo, or oxford cloth 

without emblems.  Absolutely no shirts that expose any part of the midsection are permitted. 

 

Sweatshirts:  navy or red with ACS logo to be worn over approved shirt.  ñHoodieò approved logo 

sweatshirts are allowed. 

 

Sweaters:  navy, white, red or hunter green cardigan, v-neck or vest of flat knit weave, no patterns or 
emblems.  Waist length. 

 

Socks:  navy or white crew, ankle or knee-high with no decoration.  Socks are always to be worn. 

 

Shoes:  Black, brown, white, navy solid or close to solid colors in athletic or leather style, matching shoes 

and laces.  No cowboy boots, open toed or open heeled shoes.  Platform shoes are not allowed.  İò soles 

and 1ò heels maximum. 

 

Belt:  black, brown, white, navy or khaki leather or fabric belts with plain buckles.  Not required, but if 

worn, belt ends no longer than 6ò and tucked in. 

 

Hats:  no hat of any kind may be worn inside the building. 
 

Hair:   clean, combed appearance.  Outlandish hairstyles will be considered inappropriate at the Deansô 

discretion. 

 

Jewelry:  One of each of the following may be worn: small necklace, bracelet, ring, watch.  Girlôs earrings 

are outlined below.  No other pierced jewelry may be worn.  No ankle bracelets. 

 

Nails:  clean and without ornamentation (girls see below). 

 

P.E.:  appropriate athletic shoes should be worn on gym days. 

 
Scout Uniforms/Cheerleaders:  Cub Scout, Brownie, Boy Scout and Girl Scout uniforms may be worn on 

meeting days.  School cheerleaders are encouraged to wear their cheerleading uniforms on the days of 

sports events.  Athletic team uniforms may be worn on game days. 
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Fridays:  ACS logo tee-shirts and sweatshirts may be worn. 

 

The following descriptions apply to Girls only.  All plaid items are Lloyd Plaid only. 

 

Skirt:   Lloyd plaid or navy twill 

Jumper:  Lloyd plaid or navy twill 
Skort:   Lloyd plaid or navy twill 

Length:  All of the above may be no shorter than 3ò above the knee 

Blouse:  white, long or short sleeve with peter pan or straight collar with no lace or decoration 

Tights:  navy or white plain or cable knit tights.  No nylon stockings 

Hair/Accessories:  accessories should be color-coordinated with swatches or neutral 

Jewelry:  one pierced post or small loops (1/2ò in diameter or smaller) earring per ear 

Nails:  clear nail polish only (middle school see below) 

 

The following descriptions apply to Boys only.   

 

Hair:   not longer than 1ò below collar in back and not below eyebrows in front 

Hair/Accessories:  no beads, yarn, fabric or other items in hair 
Nails:  no color on nails 

 

The following descriptions apply to middle school only. 

 

Students may wear ACS logo long sleeved denim dress shirts purchased from ACS authorized supplier, and 

khaki colored pants, shorts, skorts, skirts, or jumpers that fit the above guidelines for pants and shorts. 

 

Girls may wear lightly applied mascara, blush, and lip gloss.  Light pink nail polish may be worn by girls.   

 

Capri pants may be worn as long as they are navy or khaki in color and fit all other criteria for pants other 

than length. 
 

Students should bring a white or navy tee shirt for P.E. classes. 

 

Dress items not covered above, that are a distraction or inappropriate are subject to review by the Dean.  

Any special need for exception to the code may be approved by the Dean.  Dress code violations will be 

dealt with in accordance with the Academy Charter School Code of Conduct. 

 

 

 

 

 

Additional Details 
 

Outerwear:  Outerwear, including boots, worn to and from school and at outdoor recess should be 

removed when in the building. 

 

Undergarments:  plain white undershirts may be worn under school shirts.  Shorts may be worn under 

skirts but should not be visible. 

 

Clean/Repair:  All articles of clothing should appear neat, clean and in good condition and repair. 

 

Fit:   Oversized, baggy, excessively tight-fitting, revealing, low-riding, or suggestive items shall not be 

worn.  Items with a waistband should be worn at the waist.  Shirts should be tucked in bottom pieces.  
Boxer shorts should not be visible.  Pants may not be rolled at the bottom.  

 

Dress of Choice Days 
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Students may wear clothing other than the ACS uniform on calendar ñdress of choiceò days.  Please refer to 

the ACS dress code ñadditional detailsò as they ALL APPLY to dress of choice days.  The following 

guidelines apply: 

 

T-Shirts:  NO shirts shall portray vulgarity, profanity, words or symbols promoting or showing allegiance 

to gangs, violence, drugs or alcohol.  Low cut shirts, cutaway shirts, halters, low cut tank tops, tube tops or 
any other inappropriate clothing are not acceptable.  

 

Pants/Shorts:  No spandex or bike shorts. 

 

Earrings:  Conservative dangling earrings may be worn except on P.E. days. 

 

Open Toed Shoes:  May be worn except on P.E. days. 

 

Chains:  Chains (except for acceptable necklaces as outlined in the Dress Code) are not acceptable. 

 

Hats:  No hats may be worn in the building. 

 

Objectives:  To create an optimal learning environment and show respect to students, staff and 

volunteers.   

 

The following items will be acceptable on these special days, however, professional and tasteful choices are 

still mandated. 

 Sweatshirts 

 Jeans 

 Tennis shoes 

 T-shirts 

 Designer jogging suits 

 
Staff is excluded from dress code requirements for outdoor field trips.  The P.E. teacher is allowed to wear 

shorts, t-shirts, sweat suits, and jogging suits. 

 

Attendance 

 

Al l classes begin promptly at 8:25 a.m.  Regular attendance is important to ensure achievement in school; 

thus, we discourage vacations, trips, doctor appointments, etc., when school is in session.  ACS seeks to 

encourage a daily attendance rate that enhances rather than distracts from the academic program.  

Excessive absences and tardies by a few individuals can impede the learning program for others.  Your 

childôs attendance rates will be submitted to the Douglas County School District for review and further 

action. 

 

Absences 

 

If your child is going to be absent from school because of an unforeseen illness or an appointment,  please 

call the school before 8:30 a.m.  It is critical for student safety that we know which students are in the 

building at all times.  You may call early and leave a message on the voice mail at (303) 660-4881.  Please 

call every day your child is to be away from school and place that information on voice mail.  Office staff 

place calls daily to parents of students who are unaccounted for.  Students returning to school after 

extended absences due to illness must be accompanied by a doctorôs note.  

 

Excused Absences ï Excused absences are those resulting from temporary or extended illness, injury, or 

physical, mental, or emotional disability; family emergencies; absences excused by the Dean through prior 
requests of parents or guardians; and absences which occur when a student is in custody of a court or law 

enforcement authority. 
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Unexcused Absences ï Unexcused absences are those with or without prior knowledge and approval of the 

parents but for reasons not acceptable to the Dean.  Unexcused absences include those resulting from 

suspensions and expulsions.  No credit will be given for work completed during unexcused absences. 

 

Late Arrival (Tardy)  

 
Tardiness is a failure to appear on time and is considered a form of absence.  Repeated tardiness will be 

reported to the Dean and subsequently to the district.  Excused tardies are for those unforeseen 

circumstances such as poor weather and road conditions which inhibit a childôs arrival on time.  Parents 

must sign their child in at the front office to receive an excused tardy.  Unexcused tardies are those 

circumstances which are not due to poor weather and road conditions or family emergencies.  

 

Tardy for Classes (Middle School) 

 

Middle School students who are tardy to their next class without a pass from their previous teacher 

excusing them, will follow the regular discipline procedure implemented in Middle School.  Teachers will 

also notify the office when a student does not arrive to class who is not on the absent list from the morning 

attendance. 
 

Early Dismissal 

 

Parents arriving at school prior to dismissal should wait in the school lobby until 3:35 p.m.  Last minute 

directions and review of the dayôs assignments are often given during the classroomôs preparation for 

dismissal.  If you must pick up your child before the 3:35 p.m. dismissal time, you are required to sign 

him/her out on the clipboard in the front office. 

 

Extended Absences 

 

Extended absences due to family excursions, etc., should be discussed with your childôs teacher well in 
advance.  Make-up work and alternative assignments and the schedule for their completion can then be 

devised to minimize negative effects on academic learning.  Extended absences should be communicated to 

the ACS office staff as well as to the studentôs teacher(s) in writing a minimum of one week prior to the 

beginning of the absence.  Teachers will do their very best to discuss and send work that can be completed 

during the studentôs absence.  If work was requested, the completed work needs to be turned in within two 

days of coming back to school from a planned absence. 

 

 

 

Medication Policy 

 

The use of medicine at school is discouraged in most instances.  Most medications are available in long 
acting form and parents are encouraged to administer such medication at home.  Only prescription 

medication and acetaminophen (Tylenol) may be used at school.  Over the counter medication will not be 

allowed at school unless a doctor writes a note for its use.  Prescription medication will be released to 

students at school only on the specific written request of the studentôs parent or guardian and with the 

written authorization of the studentôs physician.  All prescription medication must be furnished in the 

original pharmacy labeled container.  Tylenol will be available in the health room to be administered by 

designated office personnel. 

 

Homework Policy 

 

Homework is part of our general academic expectations for our students.  It prepares students for high 
school and college and the work world to be faced upon graduation.  It also helps develop a strong work 

ethic and personal organization skills.  Its immediate educational purpose is: 

 to reinforce skills and concepts learned in class 

 to develop study skills and habits 




